DSMO061 Purchase Order Cancellation

Overview This program is used to cancel all outstanding titles on a specific purchase order and print a
cancellation advice to the supplier.

It looks at the purchase order line by line and works out which quantities to cancel. The status
of the Purchase Order changes to a C = Completed and the warehouse stock quantities are
adjusted to reflect the cancelled Purchase Order.

A Request to Cancel Outstanding Titles report is generated showing the Order quantity,
Invoiced quantity and Outstanding quantity to be cancelled.

Examples

This section illustrates examples concerning:

Example 1: Cancel an existing Purchase Order for an Item.

Example 1: Create a new Purchase
Order for an Item

This example describes how to cancel a Purchase Order for an item.

1. Select menu option PO Work with Purchase Order from Distribution>Inventory
Management>Purchasing>Purchase Orders Menu.

PUWG600 Work with Purchase Orders - Filter panel is displayed.



2.

File Tools Window Help
o|&|? &|

]I-J%»".L‘:[]

Find | DIE

vl

4 1) Base Modules
Distribution
(] Order Processing & Billing =
(.| Debters & Claims
| Inventory Management
Purchasing
| Purchase Orders
PO Work with Pu
5 E;'.ea;e. PO ‘;I'DIT‘ I
o PO Purchase Ord

] Invoices

2 *PO Work with Purchase Orders 2

> ith P L - Fi

Type selection criteria, leave blank to select all

(3_=

Order type/no

ISEN

Order type A
Order status oA

<Selection range>

Shipment method A
Port of embarkation .
Physical Warehouse

Logical Warehouse

ETA date

Supplier

To
A
B

Enter the required details and click OK to confirm.

PUW600 Work with Purchase Orders selection panel is displayed.
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Select the purchase order to be cancelled and click option Cancel.




DSMO061 Purchase Order Cancellation panel is displayed.

File REIEER Window  Cptions  Help

O|lP@E |ERR&D
I'I - ) *PO Work with Purchase Orders 2
Find [=)E DSM061 > Purchase Order Cancellation
: : e —
(| Base Modules - = =
o —— Order type/no |F  |loooocoo2 Supplier VITAL VITALSOURCE
| Order Processing & Billing = Currency usp us
(] Debtors & Claims Priysical whs |CB|{ID1 ||CARLA'S TEST DIGITAL WAREHOUSE
| Inventory Management Status Releazad
Purchasing
Purch Order r r
ol Volume (L Vol.Wght | ltar) Gr.Wght| (ar)
PO Work with Pu S
5 Create PO From | 1SEN uomM Qty Ord Unit Cost Total Amount ETA QtyRc 0O/C Su
PO Purchase Ord 5781743765753 i0 .00 .00 11/3/2015 o 97
Invoices
1 e »

4. Click OK to confirm cancellation.

Sample of advice that would print on cancellation:
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